
Personal Qualities

	Column 1
	Column 2
	Column 3
	Column 4
	Column 5

	Accurate
	Active
	Adaptable
	Adept
	Adroit

	Adventuresome
	Affable
	Alert
	Altruistic
	Ambitious

	Amenable
	Amicable
	Animated
	Assertive
	Astute

	Audacious
	Authentic
	Aware
	Benevolent
	Bold

	Business-like
	Calm
	Candid
	Candor
	Capable

	Careful
	Challenged
	Committed
	Competent
	Competitive

	Concerned
	Confident
	Congenial
	Conscientious
	Considerate

	Consistent
	Cooperative
	Cordial
	Courageous
	Creative

	Curious
	Dependable
	Diligent
	Diplomatic
	Discreet

	Dynamic
	Easygoing
	Ebullient
	Effective
	Effervescent

	Efficient
	Eloquent
	Empathetic
	Energetic
	Enterprising

	Entrepreneur
	Exceptional 
	Exemplary
	Experienced
	Expert

	Expressive
	Exuberant
	Fair-minded
	Firm
	Flexible

	Friendly
	Generous
	Gregarious
	Hardworking
	Healthy

	Helpful
	Honest
	Imaginative
	Impeccable
	Independent

	Ingenuous
	Innovative
	Insightful
	Integrity
	Intelligent

	Jovial
	Judicious
	Knowledgeable
	Loquacious
	Loyal

	Mature
	Meticulous
	Natural
	Neat
	Objective

	Open-minded
	Optimistic
	Orderly
	Organized
	Outgoing

	Outstanding
	Patient
	Penetrating
	Perceptive
	Perseverance

	Persistent
	Personable
	Pioneering
	Playful
	Poised

	Polite
	Positive
	Practical
	Precise
	Punctilious

	Punctual
	Quick
	Reliable
	Resilient
	Resourceful

	Responsible
	Responsive
	Rhetorical
	Risk-taker
	Self-confident

	Self-control
	Self-motivated
	Self-reliant
	Self-respect
	Sense of humor

	Sensitive
	Sincere
	Sophisticated
	Spirited
	Spontaneous

	Stable
	Steady
	Strong
	Successful
	Succinct

	Sympathetic
	Tactful
	Teachable
	Team player
	Thorough

	Thoughtful
	Tidy
	Tolerant
	Uncommon
	Unique

	Unusual
	Versatile
	Vigorous
	Vivacious
	Warm


Skills

Some basic skills are listed below, but you need to think about the skills you have attained in your classes, such as in agriculture, art, business, computers, foods, foreign language, health, industry and technology, music, and science. 

	Column 1
	Column 2
	Column 3
	Column 4

	Accept criticism
	Ask for help
	Ask questions
	Bilingual

	Calculate
	Cooperative
	Follow directions
	Follow safety rules

	Follow through
	Give directions
	Handle complaints
	Handle money

	Help people
	Keyboarding
	Learn from mistakes
	Learn quickly

	Meet deadlines
	Meet the public
	Organize information
	Organize materials

	Organize people
	Organize tasks
	Organize time
	Persuade

	Plan ahead
	Read
	Report information
	Solve problems

	Speak clearly
	Take responsibility
	Telephone etiquette
	Train others

	Understand
	Work independently
	Work with a team
	Write clearly


